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1. Policy Introduction
1.1 Hull College is committed to full compliance with the Freedom of Information Act 2000 and the ICO Model Publication Scheme (2009, updated 2023-25), as mandated by the Information Commissioner’s office (ICO).

1.2 This policy incorporates all relevant ICO updates issued between 2023 and 2025, including revised guidance on Sections 10 (time limits), 12 (cost of compliance), 22 (information intended for future publication), 41 (information provided in confidence), dataset publication duties, and updates to the Section 46 Records Management Code.

1.3 Hull College adopts the ICO’s mandatory Model Publication Scheme, which defines the classes of information that all public authorities must proactively publish as part of standard business operations.

1.4 The publication scheme specifies the minimum information Hull College must make available proactively. Members of the public may still request additional information not covered by the scheme.

2. Responsibility & Implementation
2.1 Hull College maintains the current ICO Model Publication Scheme (post‑2009 requirement), ensuring all information classes listed by the ICO are routinely published and updated.
 
2.2 Information will be published online wherever practicable, with alternative formats available upon request in line with accessibility and ICO requirements; 

3. Policy Details
3.1 Hull College shall;
3.1.1 Adopt, maintain, and comply with the ICO’s approved Model Publication Scheme, as required of all public authorities.
3.1.2 Proactively publish information across the ICO’s seven required classes, including organisational information, governance, financial data, policies, decisions, lists and registers, and services offered.
3.1.3 Review publication scheme content regularly and update information to meet ICO expectations for accuracy, relevance, and timeliness.

3.2 Publication Scheme Requirements:
3.2.1 Hull College will publish information under the seven ICO‑mandated classes, including datasets where applicable, in reusable formats where reasonably practicable.
3.2.2 Information will be made available via the College website by default, with alternative access offered when website publication is impractical.
3.2.3 The College will apply fees in accordance with current ICO guidance on Sections 9, 12, and 13, reflecting updates issued between 2023–2025 on calculating costs, charging regimes, and handling complex requests.

3.3 Hull College adopts the ICO’s Model Publication Scheme, which is pre‑approved by the Information Commissioner. No separate approval of the College’s scheme is required, as all public authorities must use the ICO model scheme without modification. .

3.4 The publication scheme outlines all required classes of information and provides clear access routes for the public.

3.5 Fees will be applied strictly in accordance with updated ICO guidance, including handling of requests exceeding the statutory cost limit, permitted charges for disbursements, and cases requiring extended time for considering the public interest test.

4. Handling Freedom of Information Requests
4.1 Requests may be submitted in writing via email, letter, or other permanent formats. Staff must recognise an FOI request even when not explicitly labelled.

4.2 Hull College will respond to all valid FOI requests within 20 working days, unless a public‑interest extension applies (Section 10). The College must fully justify any extension in line with updated ICO guidance (2025)

4.3 Where exemptions apply, the College will issue a refusal notice explaining the exemption, its justification, and rights to internal review and ICO complaint.

4.4 An internal review will be conducted by a senior manager independent of the original decision

5. Environmental Information Regulations (EIR)
5.1 Requests for environmental information will be handled under the Environmental Information Regulations 2004, following similar but distinct requirements to FOIA.

6. Related Documentation
6.1 Freedom of Information Act 2000
6.2 ICO Model Publication Scheme 
6.3 Environmental Information Regulations 2004 (EIR)
6.4 UK GDPR
6.5 Re‑use of Public Sector Information Regulations 2015 (PSI Regulations)

7. Monitoring and Review
7.1 This policy will be monitored by the Director of IT & Data Protection Officer “DPO” on a two-yearly basis or sooner if required by legislative or ICO guidance changes.
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