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APPLICATION FORM FOR A REPLACEMENT AWARD CERTIFICATE 

 

Please note that this form only applies to awards conferred by the University of Huddersfield from 
September 1992.  Certificates issued by the University are proof that an award was conferred and as 
such are valuable documents that should be carefully preserved.  The University will not issue 
duplicates to any applicant holding an original certificate.  The loss or destruction of a certificate is a 
serious matter and a replacement will only be issued at the University’s discretion and where loss is 
affirmed in Section C of this form. 
 
THE UNIVERSITY RESERVES THE RIGHT TO REFUSE A DUPLICATE WITHOUT STATING ANY 
REASON FOR ITS DECISION. 
 
Reprinted certificates, whilst of precisely the same standing as the certificates they replace, are 
produced in the correct layout and may not be facsimiles of the original.  The cost of a replacement 
certificate is £30.00 (including Search Fee).  To pay by credit/debit card, please complete Section B. 
Cheques should be made payable to “The University of Huddersfield” and should accompany this form 
(please allow 2 weeks for cheque clearance).   
 
All applicants must provide a copy of documentary evidence showing proof of identity*  
(eg. a copy of passport, driving licence, birth certificate, etc.) when submitting this form. 
 

Please state proof of identity supplied: 

*Applications received without proof of identity will not be processed 

 
SECTION A to be completed IN CAPITALS by the applicant 
 

Full Name 

Name at time of Award (if different) 

Date of Birth 

University Registration Number (if known) 

Title of Award/Programme of Study 

Tick as Appropriate  [   ] Full-time  [   ] Part-time  [   ] Sandwich 

Year of Award      Year of Registration 

Current Address 

 

 

Contact Telephone No. 

Email Address 
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SECTION B to be completed for card payments 
 

Card Type (VISA, Mastercard, Maestro, etc.) 

Please note we cannot accept Diners Card or VISA Electron 
 

Card No.                       

 

Valid From Date     Expiry Date     Issue No. (Switch)   

Transaction Amount   £ Security Code    

 

Name of Cardholder 

Address 

 

 

Cardholder’s Signature       Date 

 
 
SECTION C Declaration of Loss to be completed if original certificate has been lost 
 

I (enter full name) 

Do solemnly and sincerely declare that (explain nature of loss) 

 

 

And I make this declaration conscientiously believing the same to be true and by virtue of the 
Statutory Declarations Act (1835).  I hereby undertake that should my original certificate be found, I 
will return it to the University.                                                

Applicant’s signature       Date 

 
 
Please return your completed form: 
 
By post to: Registry (Awards), University of Huddersfield, Queensgate, Huddersfield, HD1 3DH 
 
By fax to: 0044 (0)1484 472768 
 
By email to: awards@hud.ac.uk, but it must be a scanned copy showing an original signature. 
 
 


