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	1. Awarding institution / body


	Leeds Metropolitan University

	2. Teaching institution


	Hull College

	3. Programme accredited by


	Standards Verification Uk (SVUK)

	4. Final award and title


	Professional Graduate Certificate in Education 

	5. Route title


	Hull College -Business and Professional Development Route


	6. UCAS code


	Not applicable

	7. QAA  benchmarking group(s)                                     
	NA
Qualification directly linked to Lifelong Learning UK (LLUK) standards. Endorsed by Standards Verification UK (SVUK)


8. Aims of the programme

· Rationale
The aims of the Route are to: 

· provide foundation and honours degrees, Certificates and Professional Certificates for a number of specific vocational areas; 

· provide curricula which develop a range of technical, vocational and key skills relevant to individual awards;

· develop independent learners;

· widen participation in the appropriate vocational areas and also to increase access to higher education from under-represented groups in the local community where appropriate;

· provide a framework in which employers, employer bodies and providers can collaborate to develop the curriculum where appropriate;

· contribute to the skill base of Hull and the Humber region in the context of the rapid development of these industry and service sectors;

· produce capable and well-rounded learners who will make a contribution to the labour market needs of the local regional and national economies and have appropriate knowledge and skills.

Route Objectives

The universal objectives of the route are:

· To provide flexible programmes of study that will enable students to identify, acquire and develop transferable skills and knowledge which will enable them to contribute and develop their full potential in the labour market and employment sector.

· To prepare students for progression to all levels of higher education and to further enhance their employability and career development and create opportunities for students wishing to progress from professional courses and in employment.

· To deliver specialist knowledge informed by a range of bodies and organisation including professional bodies, SSCs and benchmark groups and enable students to develop their skills and knowledge through work based learning which is integrated with work-based study, underpinned by knowledge and skills.

· This objective is linked to those benchmarks appropriate to the specific award, in this case the LLUk standards
· To respond to changes in the local labour market and meet the needs of employers by closing the identified skills and knowledge gaps in a range of commercial and public sector activities.

· To provide a challenging, employability led curriculum relevant to the needs of the student that reflects the current and projected needs of regional activities and corporate clients.

In response to employer stakeholder consultation, national guidance (from LLUK) and in order to fully support the Route and Scheme objectives, Professional Development awards in this Route and its constituent Professional Development Awards are developed with a focus on promoting students vocational competency in:

· Making immediate contributions to the post compulsory education and training sector

· Managing time, planning projects and reflecting on personal development issues including CPD

· Developing personal, transferable and subject specialist  skills

· Developing the expertise and understanding required to make contributions within the education and training sector.

· Making immediate contributions to practice in the PCET sector.

The Aims of the Award are:
· To develop in trainees an understanding of Post Compulsory Education and Training (PCET) informed by an awareness of contemporary issues at the forefront of professional practice.

· To pursue an integrated and reflective approach to the learning process in which research, theory, academic understanding and skilful practice are inter-related.
· To enhance lifelong learning skills, continuing professional development and personal development, enabling trainees to work independently and with others

The objectives of the Award are:

· To develop an understanding of concepts and theories underpinning PCET and enable trainees to relate this understanding theory to their practice and specialist area.

· To prepare trainees for career development and to further enhance their employability by creating opportunities for work based learning in PCET

· To promote reflective practice in PCET and to develop the academic and research skills required for study at level 6.

· To enable trainees to achieve the teaching standards, professional values and minimum core created by Lifelong Learning UK.

Employer links

The award has been written fully in line with the LLUK sector endorsed standards; learning outcomes, assessment criteria and guidance. 
In-Service trainees will be employed by a recognised PCET provider. Many In-Service trainees are current college staff, either part-time or full-time.  A significant number of trainees are recruited from external agencies. Examples include local government, the NHS, private training providers and the prison service. Pre-Service trainees will undertake a teaching practice placement in an appropriate PCET provider. Examples include Hull College, Wyke College and Wilberforce College.

All trainees will be allocated an appropriately qualified and trained subject-specialist mentor. Employers are contacted as appropriate with regard to placements, teaching practice, mentor liaison and mentor training.

Resources Statement
The course will draw on existing College and Teacher Education resources which will meet the demands of the course. The team do not foresee any additional resource requirements.
IT Resources
Students will use a range of ICT resources during their studies. These will include the internet, Moodle, electronic textbooks and journals (available via the College library), portable lap top trolleys and the interactive whiteboard.

9. Intended learning outcomes

A   
Knowledge & Understanding

Professional Development Pathway Outcomes
LLUk identify 6 domains:
· Professional values and Practice

· Learning and Teaching

· Specialist learning and teaching

· Planning for learning

· Assessment for learning

· Access and progression

The knowledge and understanding and skills and attributes are centred on the domains.

Level 6 Outcomes
On successful completion of the level trainees will be able to:

A
Knowledge and Understanding
· Critically analyse their own role and that of the organisation within the changing context of the wider PCET environment
· Explain and critically analyse a range of teaching, learning and assessment strategies

· Describe and critically analyse principles of learning

· Critically evaluate ways to address issues relating to language, literacy, numeracy and ICT

· Critically analyse current issues which impact on the role of a teacher

· Identify and critically evaluate models of curriculum and professional development

· Acquire and further develop subject specialist knowledge and skills to apply to classroom practice
B

Skills and Other Attributes 
· Make detailed plans to meet the needs of learners

· Select, justify and critically evaluate a range of teaching and learning strategies
· Effectively apply a range of teaching and learning strategies/principles to classroom practice

· Manage own learning
· Effectively use academic reviews and primary sources (eg referenced research articles and /or original materials relevant to PCET)
· Develop a range of  key skills including communication, application of number, ICT team working  and problem solving

· Take responsibility for own learning and professional development and make plans for future development

· Critically reflect upon and evaluate own practice

· Demonstrate high levels of communication skills to a range of audiences

C  
Assessment, Learning and Teaching 

A range of formative and summative assessment methods will be used which are appropriate to the teaching and learning delivery method, mode of attendance and proposed weighting criteria used for this module, and as reflected within the Scheme and module specifications.

A contextualised and approved assessment strategy and schedule will be published to students in course handbooks. 

Strategies include:
· Teaching practice records and observations

· Reflective practice log

· Critical reflection on own practice

· Current issues project

· Reports

· Presentations

· Research

· Formative assessment

· Seminars

Links to Benchmarks

The qualification is written using the Lifelong Learning Uk (LLUK) standards, modules and assessment criteria. The qualification has been endorsed by Standards Verification Uk (SVUK)

A full copy of the standards can be accessed at:

http://www.lluk.org/documents/mcg_llnictg_section4resourcesummary_v2.pdf
Please note

Each module is written using the LLUK module titles, wording of learning outcomes and assessment criteria.
Modules are mapped specifically to LLUK standards and values.

Learning activities

Each year at the Annual Planning Event the teaching, learning and assessment methods are agreed. These are given to the students at the beginning of the year as part of the student handbook.
10. Award structure and requirements, levels, modules, credits and awards

The award adopts the Scheme and Route structure.  To be awarded the Professional Graduate Certificate in Education trainees need to complete 120 credit points.
Professional Graduate Certificate in Education

Award Structure

Trainees will be studying at Professional Graduate Certificate level (see entry criteria in section 12).  The award can be delivered on a full or part time basis. Trainees may be In-Service (already employed) or Pre-Service (with a placement).

In-Service Award Structure (two years, part time)

	Semester 1
	Semester 2

	Preparing to Teach in the Lifelong Learning Sector (6 credits) and Planning and Enabling Learning (9 credits)  15 credits
Enabling Learning and Assessment  15 credits
	Theories and Principles for Planning and Enabling Learning  15 credits
Teaching a Specialist Subject  15 credits

	Semester 3
	Semester 4

	Continuing Personal and Professional Development

15 credits

Curriculum Development for Inclusive Practice

15 credits
	Wider Professional Practice  15 credits

Tutoring and Course Leadership in the Lifelong Learning Sector  15 credits


Pre-Service Award Structure (one year, full time)
	Semester 1
	Semester 2

	Preparing to Teach in the Lifelong Learning Sector (6 credits) and Planning and Enabling Learning (9 credits)  15 credits
Enabling Learning and Assessment  15 credits
Theories and Principles for Planning and Enabling Learning  15 credits
Teaching a Specialist Subject  15 credits
	Continuing Personal and Professional Development

15 credits

Curriculum Development for Inclusive Practice

15 credits

Wider Professional Practice  15 credits
Tutoring and Course Leadership in the Lifelong Learning Sector  15 credits


Award outcomes

· Professional Graduate Certificate in Education Pre-Service

· Professional Graduate Certificate in Education In-Service
11. Support for students and their learning 

The award adopts the student learning support as identified in the Scheme programme specification. 
In order to provide a supportive learning environment, a wide range of academic and pastoral support will be made available to trainees. This includes

· Information on admission and induction arrangements;

· Academic guidance and tutorial support;

· Pastoral and welfare support;

· Careers information and guidance.

In addition the learners on this award will be provided with an Award Handbook.  Library facilities will form an important part of the provision: learners will be encouraged to use the textbook, journal and online facilities of the College Library to assist with their study. Library support staff are available to help, and there is a dedicated HE study area within the College Library. Library stocks are being extended continuously and a range of books suitable for this programme is either already in stock or shortly to be purchased. 

It is acknowledged that work based learning programmes bring particular support needs which will be provided by the tutor and other relevant specialists as the need arises.
Students will attend college at the beginning of their programme of study during which they will receive induction and will be familiarised with the course and its requirements. They will also be facilitated in the development of the cohort using a range of icebreaker and introduction techniques. Following this, trainees will attend the institution on a weekly basis. The exact arrangements will be subject to negotiation within the individual cohort. 

Staff associated with the awards will negotiate and provide individual support through individual tutorials, meetings or other contact, which could also be carried out electronically.
Individual support is provided to ensure that learners are given clear guidance about the level of assessment.

It is intended that the use of on-line learning will be developed along with the course to provide a range of on-line facilities to supplement and develop the teaching and assessment on the programme. Trainees will all receive e-mail accounts and access will be provided to enable them to draw upon all the on-line resources, via the College VLE, Moodle. It is hoped that this will also assist with support requirements for trainees with learning problems.

Learners will specifically agree targets and review their progress through the use of the College’s Personal Development Planning (PDP) documentation and procedures.
Full time Pre-Service trainees will undertake a teaching practice placement in an appropriate PCET provider with the support of a mentor. Part time trainees will be supported by a mentor in their work place.

It is acknowledged that work based learning awards bring particular support needs. Although academic staff will support assessment and study fully, all trainees will have a workplace mentor who will form an important part of the support mechanism. Mentor training and support will be provided.

Part-time trainees will attend college at the beginning of their award of study during which they will receive induction and will be familiarised with the course and its requirements. They will also be facilitated in the development of the cohort using a range of icebreaker and introduction techniques. Following this, trainees will attend the institution on a weekly basis. The exact arrangements will be subject to negotiation within the individual cohort. 

Full-time trainees will attend college at the beginning of their award of study during which they will receive induction and will be familiarised with the course and its requirements. They will also be facilitated in the development of the cohort using a range of icebreaker and introduction techniques. Following this, trainees will attend the institution for classes three days a week. The rest of the time will be spent in placement organisations. The course includes a part time teaching practice block of eleven weeks and a six week full time teaching practice block. All teaching practice is supported by the tutor and the work place mentor.

Staff associated with the awards will negotiate and provide individual support through individual tutorials, meetings or other contact, which could also be carried out electronically.

Individual support is provided to ensure that trainees are given clear guidance about the level of assessment.

It is intended that the use of on-line learning will be developed along with the course to provide a range of on-line facilities to supplement and develop the teaching and assessment on the award. Trainees will all receive e-mail accounts and access will be provided to enable them to draw upon all the on-line resources, via the College VLE, Moodle.  It is hoped that this will also assist with support requirements for trainees with learning problems.

Trainees will receive guidance with regard to progression to further study. For example guest speakers to talk through subject specialist study and other higher education qualifications.

12. Criteria for admission

This award subscribes to the admissions criteria and processes specified within the Scheme documentation. 

Professional Graduate trainees will hold a degree and be working in, or undertaking a work placement in an educational setting for a minimum of 150 teaching hours. Trainees should possess a level of literacy, numeracy and ICT skills that will enable them to complete the course successfully.  Early initial assessment of these skills will take place and individual learning plans will be agreed in order for trainees to meet Minimum Core requirements in accordance with LLUK guidance.  Trainees with English as a second language will have a minimum total IELT score of 6.5 for English language. Within this they should have achieved a score of 7 for spoken English. This will help to ensure that trainees have the oral skills to maintain an interactive classroom environment.

Selection for the course is through:

· Appropriate qualifications

· Application

· Satisfactory references

· Relevant experience

· Performance at interview

· Satisfactory police check (Pre-Service only)

· Our ability to obtain a suitable teaching practice placement (Pre-Service only).
Identifying roles in the lifelong learning sector
The lifelong learning sector is diverse, and encompasses both teacher roles and teacher

related roles.
Teacher roles: LLUK research has identified two distinct teacher roles in the sector:
· a full teaching role which represents the full range of responsibilities performed by those who are expected to attain the status of Qualified Teacher, Learning and Skills (QTLS)

· an ‘associate’ teacher role which contains fewer teaching responsibilities.
Qualifications have been developed to provide initial training for these roles. 
Teacher related roles: These are roles where elements of teaching are combined with elements of, for example, supporting other teachers and trainers through coaching, supporting learning, or management. An example of such a role is that of professional assessor.

NB trainees working towards a Professional Graduate Certificate in Education will be in a full teacher role.

13. Methods for evaluating and improving the quality and standards of teaching and learning

The Scheme and its constituent routes and awards are managed and operated in accordance with College and University regulations and procedures. This will include representation and input from employers who will contribute to curriculum development and review. Reports will be made to the College and the University who will take appropriate action to continually enhance the Scheme and its awards. 

Annual review and monitoring will be conducted in line with University regulations using the College processes. The full cycle of review will take place and is identified in the Scheme Calendar. The cycle of review includes module evaluation by trainees and staff, annual trainee perception of courses surveys, Employer, actions recommended by external examiners, Route/Pathway committees, route review and Scheme review, to include critical review of retention, achievement and success rates. The course team will write an annual HE course report.

The award has been developed in line with sector endorsed modules, values, assessment criteria and guidance.

The course builds on the success factors of our current HE experience and PCET Teacher Education provision. The success of the award reflects the enhanced opportunities it provides for trainee choice, flexible delivery and the inclusion of the skills and work-based learning elements. Course management of the provision is simplified through the adoption of common procedures and regulations in areas such as admissions and assessment. It is subject to full external scrutiny.
14. Regulations of Assessment

A   
Summary of Assessment Requirements

The Scheme adopts in full the University Academic Principles and Regulations. Students will be provided with a copy of the University Student Assessment Regulations (a sub-set of the University Academic Regulations) at the point of registration for their award. 

B
External Examiners

External examiners are an essential part of the university's framework for quality assurance.  All approved schemes and courses leading to an award of the university must have external examiners.  

External advisers may be appointed to assist external examiners in certain cases, for example short courses and language awards.  New, relatively inexperienced external examiners are normally mentored in their role. 

The role of external examiners is to assure the quality of students' learning experience and ensure that they are assessed fairly in relation to other students on the same course and to all students across the university and nationally. External examiner/adviser reports are an integral part of the university's quality assurance processes.  They form part of the requirements for course annual review and in all cases scheme/course teams must demonstrate how they have responded to the views and comments made by external examiners/advisers. 
15. Indicators of Quality and Standards
Annual review and monitoring will be conducted in line with University regulations using the College processes. The full cycle of review will take place and is identified in the Scheme Calendar. The cycle of review includes module evaluation by trainees and staff, annual trainee perception of courses surveys, Employer, actions recommended by external examiners, Route/Pathway committees, route review and Scheme review, to include critical review of retention, achievement and success rates. The course team will write an annual HE course report.

This award subscribes to the admissions criteria and processes specified within the Scheme documentation. The programme has been developed in line with sector endorsed modules, values, assessment criteria and guidance.

The course builds on the success factors of our current HE experience and PCET Teacher Education provision. The success of the programme reflects the enhanced opportunities it provides for trainee choice, flexible delivery and the inclusion of the skills and work-based learning elements. Course management of the provision is simplified through the adoption of common procedures and regulations in areas such as admissions and assessment. It is subject to full external scrutiny.
16. Other Information
The modules are written in line with LLUK sector endorsed learning outcomes and assessment criteria/outcomes.

The Overarching Professional Standards were published in December 2006. The development of the standards represents a vital first step in the construction of a new framework of qualifications for teachers in the lifelong learning sector in England. Following the requirements set out within Equipping Our Teachers for the Future, LLUK identified specifications, drawn from the overarching standards, for the types of teaching role performed within the sector. These role specifications are expressed in terms of modules of assessment, which clearly set out the learning outcomes and assessment criteria that new teachers, tutors and trainers are expected to achieve. Modules will be grouped together to make up the named qualifications for specific teacher roles, based on rules of combination determined by LLUK. Some modules within these qualifications are mandatory and others optional, to allow for tailoring of qualifications to suit specific roles. 

Qualified Teacher, Learning and Skills status (QTLS)

QTLS status was introduced in ‘Equipping our Teachers for the Future’, the reform agenda for Initial Teacher Training within the ‘Success for All’ change programme. 
All new teachers are required to register with the Institute for Learning (the professional body for teachers and trainers in the learning and skills sector) and achieve a recognised level 5 teaching qualification within five years.

The Institute for Learning will develop pathways to QTLS status for existing teachers, trainers and tutors based on qualifications and experience. Those awarded QTLS status will continue to demonstrate their good standing through a career-long commitment to professional development via their membership of the Institute for Learning.

Health Warning: This specification provides a concise summary of the main features of the course and the learning outcomes that a typical student might reasonably be expected to achieve and demonstrate if he/she takes advantage of the learning opportunities that are provided. More detailed information on the specific learning outcomes, indicative content, and the module teaching learning and assessment methods of each study module or module can be found at:

1. Hull College Moodle site
2. module handbook

3. course and student handbook.
The accuracy of the information contained in this document is reviewed by the University and may be checked within the independent review processes undertaken by the Quality Assurance Agency.
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